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第1條 本院為妥善管理並促進Discussion Space「討論空間」之有效運用與維護，特訂定臺北大學永續創新國際學院Discussion Space「討論空間」管理辦法，以下簡稱本辦法。 
Article 1		To appropriately manage and promote the effective utilization and maintenance of the Discussion Space, the International College of Sustainability Innovations (hereinafter “the College”) has specially formulated the National Taipei University International College of Sustainability Innovations Regulations Governing the Management of the Discussion Space (hereinafter “the Regulations”).
第2條 Discussion Space「討論空間」之排課、借用及場地管理由永續創新國際學院(以下簡稱本院)負責安排。
使用目的之優先順位如下： 
1、 本院各學程之全英語課程使用。
2、 本院授課教師於本校開設之外語課程使用。
3、 本院師生相關之研討活動使用。
4、 本院舉辦之各項活動及會議使用。
Article 2		The College is responsible for the scheduling, use, and management of the Discussion Space.
The purposes of using the Discussion Space, in decreasing order of priority, are as follows:
1. For implementing English as a Medium of Instruction (EMI) courses by all degree programs of the College.
2. For faculty members of the College to offer foreign language courses.
3. For faculty members and students of the College to engage in seminars. 
4. For organizing various activities and meetings by the College.
第3條 Discussion Space「討論空間」由本院負責管理： 
一、 負責Discussion Space「討論空間」門禁管制。 
二、 維持Discussion Space「討論空間」例行維修、清潔管理與正常運作。
Article 3		The College is responsible for the management of the Discussion Space, which includes:
1. Controlling access to the Discussion Space.
`	2. Performing routine maintenance, managing the cleanliness, and ensuring normal operation of the Discussion Space.
第4條 本空間使用規則： 
1、 本校各系所、單位欲借用本空間時，借用人須預約表單提出申請，由本院審核後告知方可使用。
2、 使用設備遺失或異常，需由借用人或使用單位負賠償、修護之責。
3、 使用前，請先行確認設備之完整性。空間內所有器材、線路、設定等禁止擅自更動、拆裝或攜出。使用時若發現設備異常情形，請自行處理，本院僅提供出借。 
4、 使用結束後、離去前請務必協助確認關閉各項電源及關閉門鎖，並將鑰匙歸還至院辦。若因人為疏忽，致使教室內儀器設備遭受破壞或遺失，借用人或使用單位須負賠償或修護之責。
5、 借用人及使用單位如有違反本辦法規定者，該學期不得再申請借用本空間。
Article 4		Rules of the Discussion Space.
1. Any department or unit that wishes to use the Discussion Space must submit an application and only use the Discussion Space only after the College has approved their application and notified them.
2. The borrower or user will be held liable for the compensation and maintenance costs of any missing or malfunctioning equipment.
3. The user must check the status of the equipment inside the Discussion Space before using it. The equipment, cables, and setups may not be relocated, disassembled, or removed from the Discussion Space. Users must address any malfunction that occurred while using the Discussion Space, because the College only lends the room.
4. Ensure all power sources are switched off and the door is locked after using the Discussion Space, and return the key to the College Office. The borrower or user will be held liable for the compensation and maintenance costs of any damaged or missing equipment.
5. Borrowers or users who violate the Regulations shall be prohibited from using the Discussion Space for the entirety of the semester. 
`本空間內除主講者可備茶水外，使用單位應維護教室之環境清潔，禁止攜帶食物及飲料進入教室。
Article 5		Users shall maintain the cleanliness of the Discussion Space. Eating and drinking is prohibited inside; only the lecturer may bring drinking water inside.
第5條 本空間不提供非本院固定性課程排課使用。
Article 6		The Discussion Space is available only for regular courses of the College. 
本辦法經院務會議通過後公佈實施，修正時亦同。
Article 7		These Regulations shall be implemented after approval by the College Affairs Meeting. The same shall apply to amendments.
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